[image: image1.png]Micresoft



 MARC OWEN TALAG SARMIENTO

# 9, Fourth St., San Roque, Bauan,

Batangas, Philippines 4201

Tel # Home: (63) - (43) 980 – 4381 Office # : (63) – 43 – 300 0086 

Mobile no.: ( (63) – 920-924-2005
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E-mail Address: marcowen_s@yahoo.com ; dejavu101@hotmail.com

Website: http://www.geocities.com/marcowen_s/

O B J E C T I V E S
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· To advance my career and develop my potentials in the area of computer technology and related activities. 

· To develop my personality as a leader and a professional individual in the competitive world of information technology.

S K I L L S   A N D   S T R E N G T H S 
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Highlights: 

· Microsoft Certified Professional (MCP No: 3005610)

· Microsoft Technet Member

Skills

· Networking: Structured cabling system, OSI, LAN designs, and networking equipment and devices.

· Operating Systems: Windows 95/98, Windows NT Server/Workstation, Windows ME and Windows 2000 (Professional and Advanced Server).

· Programming Languages: Turbo Pascal, Turbo C, Visual Basic, Assembly and HTML/MS FrontPage.

· Application Software: MS Office, Visio, Electronic Workbench and AutoCAD, Microsoft SQL Server, Microsoft Internet and Acceleration Server.

· Others: Knowledge in computer and hardware interfacing, and electronic design using Assembly and VB programming languages, Microprocessor-Based Systems.

Strengths

· Possess leadership charisma and have a sense of responsibility.
· Results driven and aggressive with high personal and career goals.
· Able to work independently with minimum supervision but can also be a good team player.
· Dynamic, dedicated, with initiative, creative, resourceful and knows how to drive.
W O R K I N G     E X PE R I E N C E
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System Administrator 

IT Department Head


AMA Computer University – Batangas City


Kumintang Ibaba, Batangas City, Phil.

October 16, 2002 to Present

Job Description:

· Supervises Local Area Network (LAN) installation and implementation.

· Supervises the monitoring of Local Area Network (LAN) performance in every user station and see to it that they have access to the server.

· Provides access to all students, teaching and non-teaching personnel during their laboratory sessions, giving them passwords and rights during log-in and log-out for data protection and user restrictions and allocating disk space for every user in the network

· Plans disaster control program that would save both academic and operation files in case of trouble data loss.
· Ensures all data and software on disk/server is protected and that the proper back up plans are implemented.

· Supervises the management of programming software used by students for their laboratory classes and applications used by the different departments and also some system application such as Enrollment System (for registrar), the Accounting System (for Accounting Dept.), Grading System (for teachers) and the EIS (for HRD) and other system applications for the use of the AMA Group of Companies.

· Monitor problems in the Computer Laboratory and other Departments that require Systems Application such as formatting   of hard disk, installation of software, General Back – Up of Files, creation of additional LAN user, assigning of individual directories in LAN, and user’s rights in Enrollment System

· Ensures the protection and maintenance of all hardware and software resources.

· Ensures that all computers and its peripherals are properly maintained and in good running condition at all times.

· Maintains Internet connections with the Internet Service Provider (ISP) for continuous Internet service to students, teaching and non-teaching personnel during their sessions on the Internet. Always makes sure that every PC is connected to the server for software access and data storage.

· Conducts seminars and training to teaching and non-teaching personnel on system applications and usage.

· Supervises technicians on the monitoring status of every computer in the laboratory and other departments and see to it that all units are working.

· Supervises repairs of malfunctioning computers, and gives instructions for the accomplishment of the task.

· Assists user in the use of standard office software.

· Monitors     employees’ needs and requirements that may involve use of IT.

· Recommends software to be used within the branch/campus.

· Assists user in the implementation of developed systems for campus/branch use

· Ensures that all delivered hardware and software are working and that they comply with the required specifications.

· Coordinates with the campus / branch COO or his authorized representative on matters related to computer lab use and office IT programs.

Property Custodian (Property Department)


AMA Computer University – Batangas City


Kumintang Ibaba, Batangas City, Phil.

October 13, 2003 to Present

Job Description:
· Receives requisitions for suppliers from different departments before requests are forwarded to the head office; follows up requisitions of supplies and equipment with the head office.

· Receives and inspects quality of incoming suppliers accompanied with delivery receipt and gate pass; issues gate pass for outgoing materials.

· Maintains and updates stock cards for suppliers on hand.

· Prepares issuance receipts for delivery of requested suppliers to respective departments.

· Prepares monthly stock position reports as well as books of receiving reports.

· Monitors all supplies from property stock to bookstore supplies and makes necessary requests.

· Does annual inventory of fixed assets, tools, equipment and supplies.

· Performs other related duties as may be assigned superior.

Part Time Instructor


AMA Computer University – Batangas City


Kumintang Ibaba, Batangas City, Phil.

October 16, 2002 to present

Job Description:

· Working as an Instructor for higher Computer Engineering Department and handling subjects such as Engineering Drawing 1 (Mechanical Drawing) and Engineering Drawing 2 (AUTOCAD), Operating System, Microsoft Certified Professional Training Course, Microcomputer System, Logic Circuits and Switching Theory and Basic Electronics and Troubleshooting. I also sit as a panelist for the Design Project of graduating students of BS Computer Engineering.

Full Time Instructor


AMA Computer University – Batangas City


Kumintang Ibaba, Batangas City, Phil.

May 28, 2001 to October 15, 2002

Job Description:

· Working as an Instructor for higher Computer Engineering Department and handling subjects such as Engineering Drawing 1 (Mechanical Drawing) and Engineering Drawing 2 (AUTOCAD), Microcomputer System, Logic Circuits and Switching Theory, College Physics, Statistics and Probability, Advanced Engineering Mathematics and Assembly Language Programming. I also sit as a panelist for the Design Project of graduating students of BS Computer Engineering.

On-the-Job Training (800 Hours)


ASTEC Power Inc.


EPZA Complex, Rosario, Cavite, Phil.

November 1999 to February 17, 2000

Job Description:

· Worked as an MIS Trainee and had work assignments as PC and network maintenance crew. As a PC and network maintenance crew, I was trained to troubleshoot and install PC’s, and setup network application using 4-pair CAT5 UTP and STP copper cables and Windows 98 and Windows 2000 Operating System.
· As a programmer, I had my contributions to the development of the company’s PC Hardware and Software Inventory program, enhancement of their IP Addressing Database System. 

· Managed physical archive for company in Microsoft Access database. 

· Update/Examination on software help desk. 

· Update on Lotus CC-Mail mail directories. 

· Termination of LAN cables particularly the CAT 5 UTP. 

· Installation of Software packages. 

· Diagnose, Troubleshoot and repair to component of faulty Printers, motherboard, hard disk and floppy disk, power supplies and monitors. 

· Conducted preventive maintenance on servers and workstations. 

· Responsible for day-to-day maintenance of the MIS Tech office. 

OJT Highlight : Member of the Y2K Brigade/Crossover      

                           Brigade  that perform technical support 

                           during the Millennium Celebration on       

                           December 30,1999 to January 1,2000

E D U C A T I O N A L   A T T A I N M E N T


College

Batangas State University (formerly Pablo Borbon Memorial Institute of Technology)
Bachelor of Science in Computer Engineering

Alangilan, Batangas City, Phil.

June 1996 to March 2001

· Acquired knowledge in programming languages such as Turbo Pascal, Turbo C, Visual Basic, Assembly and Basic HTML/MS Frontpage.

· Background in networking setup for Windows 95, Windows 98, Windows ME, Windows NT and Windows 2000.

· Acquired knowledge in Basic Electronic Workbench, Auto Cad Design and MSOffice.

· Acquired knowledge in LAN designs, setup, standards and cabling system.

· On Dean’s Honor List (A.Y. 1996-1998)

· Institute Scholar (A.Y. 1996-1998)

High School 

Bauan High School

Bauan, Batangas, Phil.

1992-1996

· First Honorable Mention (S.Y.1995-1996) 

· Second Honors (S.Y. 1994-1995) 

· First Honors (S.Y. 1992-1994)

Elementary

San Roque Elementary School

San Roque, Bauan, Batangas, Phil.

1985-1992

· Salutatorian Award

S E M I N A R S    A N D   T R A I N I N G S   A T T E N D E D


A New Frontier on I.T. - Resource Speaker: Eng’r. Erwin G. Mendoza of PhICEs

University of Batangas  - Hilltop, Batangas City

July 24, 1999

MS Windows 2000 and MS Office 2000 - Speaker : Engr. Erwin G. Mendoza of PhiCEs

Pablo Borbon Memorial Institute of Technology - Alangilan, Batangas City

March 18, 2000                                                                                                
2nd Leadership Training - Philippine Institute of Computer Engineers (PhICEs)                  

Venue : Lost Eden Springs, Bo. Tambo Kulit, Indang, Cavite - April 7, 2000

e-Commerce Basics - Speaker : Mr. Anselmo Manalo

STI College - P. Zamora St., Batangas City

July 17, 2000

Digital Signal Processing (DSP) - Speaker : Engr. Tirso A. Ronquillo, Scholar

Pablo Borbon Memorial Institute of Technology - Alangilan, Batangas City

November 24, 2000

Fiber Optic Technology - Speaker : Engr. Frederick de Guzman

Company : Telecommunications Training Institute (TTI) 

Address : Km. 13 Karohatan Valenzuela City - January 19, 2001

Integrated Services Digital Network (ISDN)  - Speaker : Engr. Enrico Toledo

Company : Telecommunications Training Institute (TTI)

Address : Km. 13 Karohatan Valenzuela City ;January 19, 2001

Windows NT 4.0 - Speaker : Engr. Allene Gonzales

Pablo Borbon Memorial Institute of Technology - Alangilan, Batangas City

February 22, 2001

Fluke Networks - Speaker : Engr. Jonard A. Nollido

AMACC Batangas Campus, Kumintang Ibaba, Batangas City

August 18, 2003

Mobile Robotics 

AMACC Batangas Campus, Kumintang Ibaba, Batangas City

August 21, 2003

Icarnegie Pedagogy and Delivery Training - Speaker : Tomas Benjamin P. Berbano III

AMACC Batangas Campus, Kumintang Ibaba, Batangas City

November 6-7, 2003

O R G A N I Z A T I O N S   A N D   P O S I T I O N   H E L D 


Adviser- ACCESS ( Association Of Computer Engineering Students)

AMA Computer University – Batangas Campus

Kumintang Ibaba, Batangas City, Phil.

May 2001 to present

Member – Microsoft Technet

2000 to present

Member – Philippine Institute of Computer Engineers Inc.

1998 - present

P E R S O N A L   I N F O R M A T I O N


Birthdate

:
July  5,1979


Birthplace

:
San Roque, Bauan, Batangas, Phil.


Sex


:
Male


Nationality

:
Filipino


Civil Status

:
Single


TIN


:
923-666-128


SSS No.

:
04-1191263-3


Philhealth No:

:
19-089906007-9

Passport No.

:
HH264490


Height


:
5' 9"


Weight


:
158 lbs.


Father's Name

:
Mario G. Sarmiento


Occupation

:
Electrician


Mother's Name

:
Mirasol T. Sarmiento


Occupation

:
Housekeeper

C H A R A C T E R   R E F E R E N C E S


Mrs. Cynthia D. Macaraig

College Registrar

AMA Computer University – Batangas Campus

Kumintang Ibaba, Batangas City

Tel. No.: (43) 300 - 0086


Engr. Tirso A. Ronquillo


Professor/ Scholar – ECE Department


Batangas State University 


Alangilan, Batangas City


Mobile No. : (63)  917 - 504  - 3397


Dr. Rolando M. Lontok Jr.


Associate Dean, School of Informatics and Computing Sciences


Batangas State University 


Alangilan, Batangas City

Tel. No.: (43) 723 - 8126


I hereby certify that the above information is true and correct to the best of my knowledge and belief.


                                  



          Marc Owen T. Sarmiento, CoE
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