Constitution of the Wisconsin United Residence Hall Association

Article I. – Name and Authority

The members of the various university and college residence housing governments, herein referred to as residence housing organizations, in the state of Wisconsin, in compliance with this constitution, do hereby establish the Wisconsin United Residence Hall Association (WURHA).

Article II – Purpose and Power

Section One Purpose

A. This organization shall act as a central point for information gathering and sharing to promote, coordinate, and assist residence housing communities on all member campuses.

B. WURHA shall integrate ideas and share information of mutual interests through various communication links such as WCC interaction, annual conferences, newsletters, and list-serves; in order to create and improve upon individual residence housing organizations (including, but not limited to, RHA, RHAC, SHAC, RHC, URHB, USRH, UHC, RHAA, IRAC, and RHAB).

C. It shall recruit and provide a starting point for both new and member schools to become involved in WURHA, the Great Lakes Affiliate of College and University Residence halls (GLACURH), and the National Association of College and University Residence Halls (NACURH).

Section Two Power


WURHA shall act as the united voice of residents occupying college and university housing of member schools, to 

appropriate bodies, such as state and university governments.

Article III – Membership

Section One
Membership in WURHA shall consist of all college and university housing institutions, which choose to affiliate and pay the yearly dues by the WURHA annual business meeting in the spring.

Section Two
Membership entitles each organization in good standing to have one (1) voting representative position in 

WURHA, the Wisconsin Communications Coordinator (WCC).  These members will constitute the WURHA 

assembly.

Section Three
Any school not paying yearly dues within two (2) hours of the start of the WURHA annual general business 

meeting will not be able to vote during any regular business meeting, but may attend the conference and 

business meetings without voting rights.

Section Four
Any member school may withdraw from WURHA, with the understanding that all dues and WURHA 

privileges are forfeited.

Section Five
After the annual business meeting, any non-member school may become a full member of WURHA once the 

current WURHA President receives the full amount of membership dues.

Article IV – Directorship

Section One Offices
A. The elected offices shall be President, Vice-President, WURHA Webmaster, and the WURHA Advisor.

B. The appointed office shall be Parliamentarian

C. The Conference Chair(s) will be designated by the winning bidding school immediately after the close of the WURHA Annual Conference.  The French Dip Spring Semi-Annual Business Meeting Chairperson shall be designated by the winning bidding school immediately at the close of the BLT Fall Semi-Annual Business meeting.

D. The Regional Communications Coordinator (RCC) will be elected at the GLACURH conference by the Wisconsin subregional NCCs, and be an official member of the WURHA Directorship.

Section Two
The officers shall have the authority to appoint such assistants as are appropriate to facilitate their offices.

Section Three
The candidate for the elected offices must submit bids following the requirements set forth in the bylaws.  

They shall demonstrate the ability to perform the necessary communication and requirements set forth in the 

WURHA Constitution and Bylaws.

Section Four
The elected officers and any appointed officer must live in residence life housing throughout the term of their office, be in good academic standing with their respective schools, and provide a transition period for the new officers.

Section Five
The term of elected officers shall be from one French Dip business meeting to the following French Dip        business meeting, excluding the term of the RCC, which shall be from one annual GLACURH conference to the following annual GLACURH conference.  The term of office for WURHA Advisor shall be for two years.

Article V – Election, Removal, and Vacancies of Officers

Section One 
Elections of Officers

A. The election of the officers, with the exception of the RCC, shall occur at the French Dip business meeting through the bid process.

B. Letters of intent must be postmarked/datemarked 14 days (two weeks) to the President prior to the starting date of the annual French Dip business meeting.

C. Presentations by all candidates will be given in alphabetical order.

D. Oral presentation will last ten (10) minutes (non-extendable) followed by five (5) minutes of question and answer (extendable), a five (5) minute pro/con session (non-extendable), and five (5) minutes of discussion (extendable).

E. Elections shall be made by secret ballot.

F. The election of the officers shall be determined by a simple majority of the voting members of the WURHA assembly in attendance.

Section Two
Removal of Officers

A. Failure to fulfill the duties outlined in the bylaws of this constitution shall represent grounds for impeachment of any officer.

B. An officer or member of the assembly may initiate impeachment procedures.

C. A statement of charges, including submitter’s name and reasoning for impeachment, must be submitted in writing to all members of the Directorship.

D. Upon reasoning, determined by officers not in question, the Directorship will then present the statement of charges, withholding the submitter’s name, to the assembly as well as the individual in question.

E. Within two (2) weeks, the charged individual shall issue a statement of defense to the officers and assembly.

F. Upon receipt of the defense statement, each WCC shall mail their yes/no impeachment decision o the WURHA Advisor within one (1) week of the statement of defense.

G. A decision to impeach shall be approved by a two-thirds (2/3) majority.

Section Three
Vacancy of Offices

A. A vacancy in the office of the President shall be temporarily filled by the WURHA Vice-President until special elections can be held.

B. A vacancy in the office of the Vice-President shall be filled by an appointee of the President.  The appointee shall be approved by the assembly.

C. A vacancy in the office of the WURHA Advisor shall be filled by an appointee of the President, until the next annual French Dip business meeting.  The appointee shall be approved by the assembly.

D. A vacancy in the office of the RCC shall be filled as stated in the GLACURH Operating Polices and Procedures.

E. In the case of the annual French Dip business meeting, if either the elected positions of the President, Vice-President, WURHA Webmaster, or WURHA Advisor is left unfilled, the existing officer shall continue to hold that position until filled as stated in this section.

Article VI – Advisors

Section One
The Advisors of WURHA shall consist of the WURHA Advisor, Conference Advisor(s), and delegation 

Advisors.

A. WURHA Advisor

The WURHA Assembly shall select an advisor to provide continuity for, and to further the goals of this association.  The Advisor shall carry out directives as specified in the bylaws.  The WURHA Advisor shall not be the Conference Advisor.

B. Conference Advisor(s)

The conference staff shall appoint an advisor(s) from their respective school to advise for thee appropriate time period.  The Conference Advisor(s) shall provide guidance for the conference staff in accordance with the WURHA Constitution and Bylaws.  The Conference Advisor(s) may use past conference wrap-up reports as reference.

C. Delegation Advisors

A person recognized by their respective school as an advisor.  The advisor shall provide direction and supervision for the delegation in accordance with the WURHA Constitution and Bylaws.

Article VII – Meetings

Section One
All business meetings shall be governed by Robert’s Rules of Order, newly revised; except where it conflicts 

with this constitution.  In the event of a debate or conflict, the WURHA Parliamentarian shall be the 

interpreter of Robert’s Rules of Order, newly revised and the WURHA Constitution and Bylaws.

Section Two
The agenda shall be offered by the President to the WCCs prior to the beginning of the business meeting and 

may be revised as needed.

Section Three
Quorum for all business meetings, including but not limited to the Bringing Leaders Together Combo (BLT 

Combo) and the annual business meeting, shall be 2/3 of the registered members.

Section Four
The President has the authority to call special business meetings as necessary.

Section Five
The President may declare a closed session.

Article VIII – Conferences

Section One
WURHA shall hold two semi-annual business meetings (BLT Combo and French Dip).

Section Two
The member schools who bid for the conference shall submit a letter of intent, to the President, 

postmarked/datemarked 14 days (two weeks) prior to the start of the annual conference.

Section Three
Each school submitting a bid for a conference shall present their bid at the general business meeting during 

the annual WURHA Conference.

Section Four
The selection of the annual conference site shall be selected by a simple majority of the voting members of 

the assembly in attendance.

Section Five
Any profit made from an annual conference and French Dip shall be turned over to the WURHA organization.  Any losses shall be equally absorbed by the hosting school and the WURHA organization to the limit of the Emergency Reserve Fund.

Section Six
WURHA Conference Alcohol/Drug Policy

All WURHA related functions shall be free of alcohol/illegal drugs for all delegate(s), advisor(s), and member(s) of the directorship.  Any delegate(s), advisor(s) or member(s) of the directorship in question will be responsible for providing their own transportation and housing after expulsion.

Section Seven
All schools registering a delegation to the WURHA annual conference shall register and require attendance 

of at least one (1) advisor, unless approved prior to the conference by the WURHA Directorship.

Section Eight
The WURHA Directorship has the option to choose up to five conference guests.  The Directorship decides responsibilities for these guests at the WURHA Conference.  Registration fees for these conference guests will then be absorbed by the conference host school budget.

Section Nine
A delegation consists of at least one (1) representative from any attending school.

Article IX – Committees

Section One
Special Committees

A. Special committees may be formed if there is a specific need for them as decided by the WURHA Assembly and/or the President.

Article X – Awards

Section one
Each year the WCCs shall be responsible for the selection of the following awards:

1) Large and Small School of the Year

2) Program of the Year

Section Two
Each year the WURHA directorship shall be responsible for the selection of the following awards:

1) WCC of the Year

2) Thomas Harris Advisor of the Year

3) Student of the Year

4)    Select or re-affirm a non-profit organization, which benefits the state of Wisconsin, at every BLT fall semi-annual business meeting.  

Section Three
Each year the WURHA President shall be responsible for the selection of the following awards:

1) WURHA S.T.A.R. (Service-Tenacity-Attitude-Reliability) Pin

2) Two Year Service Award

3) Four Year Leadership Award

Section Four
Each year the WURHA Parliamentarian shall be responsible for the section of the following award:

1) Association of Alumni and Friends of WURHA (AAFW).

Section Five
Each year the Wisconsin RCC shall be responsible for the selection of the following awards:  

1) NRHH Outstanding Chapter of the Year

2) NRHH Building Block Chapter of the Year.

Section Six
These awards will be selected based on the established criteria as stated in the bylaws.

Section Seven
Any school interested in these awards, with the exception of the WURHA S.T.A.R. Pin, shall submit a letter 

of intent to the WURHA President postmarked/datemarked 14 days (two weeks) prior to the starting date of 

the annual conference.

Article XI – Amendments

Section One
All amendments and revisions shall be submitted to the WURHA President postmarked/datemarked 14 days 

(two weeks) prior to the starting date of the business meeting, and given to the WCCs 7 days (one week) 

prior to the meeting.

Section Two
Constitutional amendments and revisions shall be approved by a ¾ vote of the assembly in attendance at a 

regular business meeting.

Section Three
Dates of all constitutional changes shall be recorded following the last article of the Constitution.

Article XII – Ratification

Ratification of this constitution is by approval of two-thirds (2/3) vote of the members of the assembly in attendance.  This constitution shall be approved and submitted for all previous constitutions.
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Bylaws of the Wisconsin United Residence Hall Association

Article I – Directorship Responsibilities

Section One
All Officers

A. The President, Vice-President, Parliamentarian, and Advisor may not serve as WCC and a WURHA Directorship member simultaneously with the exception of the transitional period between French Dip and NACURH.  The RCC must follow the guidelines set forth by GLACURH and can only serve at both capacities for a transitional period of 10 days after being elected into the position at the GLACURH conference.  The WURHA Conference Chair(s) will have a lengthened transitional period compared to other Directorship members and will be given from the WURAH annual conference until NACURH to serve as both roles.  The French Dip Chair, since also a member of the WURHA Directorship will not be allowed to serve as WCC and Chair simultaneously with the exception of the period from the hosting oFrench Dip to the flowing BLT Fall Semi-Annual Business Meeting.

B. Shall demonstrate an ability to serve a leadership capacity within their office.  Persons holding a President or Vice-President position cannot serve an executive position in an individual student housing organization (including, but not limited to; RHA, RHAC, SHAC, RHC, URHB, USRH, UHC, RHAA, IRAC, and RHAB, etc. (excluding NRHH))

C. Shall be an official representative of WURHA at all public occasions and meetings.

D. Shall keep WURHA officers and assembly members informed of any matter that affects the association.

E. Shall be present at the WURHA annual and semi-annual business meetings, as well as any other meeting where pertinent information may be gained.

F. Shall provide a transition period for their successor.

G. Shall communicate with the conference host school in planning and establishing assembly meetings.

H. Shall encourage active participation of all members of the assembly.

I. Shall have custody of copies of the Constitution, Bylaws, and meeting minutes.

J. Shall be present during all bid presentations and discussion.

K. Shall work closely with other members of the Directorship.

L. Shall work closely with other member of the Directorship in creating a budget to be presented at BLT semi-annual business meeting.

M. Shall carry a 2.5 cumulative GPA on a 4.0 scale and must not be subject of any university/college disciplinary action deemed serious enough to warrant action by the Advisor in term of office.

Section Two 
President

A. Shall preside over all meetings.

B. Shall enforce the Constitution and Bylaws at all times.

C. Shall appoint committee members as needed.

D. Shall serve as the facilitator of the Constitution and Bylaws.

E. Shall arrange to have an audit of the financial records when requested by the assembly.

F. Shall submit, along with the Advisor, the annual budget at the semi-annual business meeting.

G. Shall appoint a Parliamentarian with the approval of the Directorship.

H. Upon receiving office, the President, along with the Advisor, shall open a two-signature checking account giving the President and the WURHA Advisor the power to sign.

I. In the event of a tie, on voting matters, the President  must cast the deciding vote.

J. Shall house past bids submitted at the WURHA Conference as well as wrap-up reports from the conference host schools to be expunged after six (6) years.  

K. Shall communicate with WURHA conference chairs(s) and French Dip chair(s).

Section Three
Vice-President

A. Shall become President upon vacancy of the position, until special elections can be held.

B. Shall preside over all meetings in the absence of the President.

C. Shall inform all member schools of all business meetings.

D. Shall keep minutes and attendance records at all meetings.

E. Shall deliver one copy of the minutes, and an updated copy of the constitution and bylaws to each member of the WURHA Directorship, WCC’s and member schools’ advisor(s) within thirty days following the annual and semi-annual business meetings.  

F. Shall maintain member school mailing lists and publish them every other month.

G. Shall monitor the development of and fundraising for the WURHA philanthropy as described in Article X of the WURHA Bylaws.

Section Four
Wisconsin Regional Communications Coordinator (RCC)

A. Shall seek to maintain a steady flow of communications throughout the membership of WURHA.

B. Shall inform non-member schools of the opportunities available through WURHA and actively recruit them.

C. Shall be responsible for the distribution of the official registration packet to all non-member, or ‘prospective member,’ schools for the annual conference and for communicating this information, including, but not limited to, the address and phone number of the contact person of each school, to the conference staff.

D. Shall compile introductory, recruitment, and retention packets for non-member 

E. Shall preside over state meetings at the regional and national conferences.

F. Shall serve as official liaison between WCC/NCCs, GLACURH, and NACURH.

G. Shall have monthly contact with the WCC/NCCs, the WURHA Directorship, and GLACURH Regional Board.

H. Shall keep minutes and attendance records at all WURHA meetings in the absence of the Vice-President.  

Section Five
Parliamentarian

A. Shall be familiar with Robert’s Rules of Order, newly revised, and the WURHA Constitution and Bylaws.

B. Shall be the official advisor to the President and members of the assembly on Robert’s Rules of Order, newly revised and the WURHA constitution and Bylaws.

C. Shall preside in the event that the gavel is passed for discussion by the President.

D. Shall carry out the AAFW.

E. Shall be appointed by the President with the approval of the WURHA Directorship.

F. The term for the position of Parliamentarian shall be from the time of appointment to the close of the French Dip Business Meeting.

1.) The Parliamentarian shall be appointed by the President following the French Dip Business meeting and must be done so prior to the BLT Retreat.

2.) In the event of a vacancy of the office of Parliamentarian the President shall make a replacement appointment such that the position is vacant for no greater than two weeks.

G. The Parliamentarian is a member of the Directorship, yet has no voting rights.

Section Six
WURHA Advisor

A. Shall council, assist, and exchange information pertaining to the goals and operations of WURHA.

B. Shall be responsible to inform the Directorship and members of the assembly in the case of vacancy in any officer’s position.

C. Shall assure transition for new officers is given.

D. Shall assure that complete and accurate records are kept of WURHA’s history including, but not limited to,  size of conference, bids submitted, winners of awards, and conference location.

E. Shall be responsible for all monies and credits, to be kept in a bound ledger.

F. Shall be a resource for delegation advisors.

G. Shall be responsible for issuing billing statements to member schools by December 1.

H. Shall collect dues from each school.

I. Shall submit the bi-annual financial status reports to the Directorship and assembly, showing all monthly activities.

J. Shall submit a report of accounts receivable and accounts payable, to be presented to the Directorship and assembly at each regular business meeting.

K.  Upon receiving office, the Advisor, along with the President, shall open a two-signature checking account giving the President and the WURHA Advisor the power to sign.

Section Seven
Conference Chair(s)
A.
Shall be the official contact from the conference team to the WCC’s, WURHA schools, and the WURHA Directorship.

B. If co-chairs exist they shall receive only one vote on all Directorship voting matters.

C. Shall participate in all Directorship conference calls, retreats, as well as be a member of the Directorship listserv.

D. Shall follow the host school responsibilities outlined in Article II Section One of the WURHA bi-laws.

E. One Conference Chair must be present at all times during all the WURHA business meetings and during the meetings at the WURHA annual conference.

F. Shall facilitate a Directorship conference site visit at least twice before the annual WURHA conference.

Section Eight
French Dip Spring Semi-Annual Business Meeting Chair(s)

A. Shall be the official contact from the spring business meeting team to the WCC’s, WURHA schools, and the WURHA Directorship.

B. If co-chairs exist they shall receive only one vote on all Directorship voting members.

C. Shall participate in all Directorship conference calls, retreats, and voting as well as be a member of the Directorship listserv.

D. Shall follow the host school responsibilities based on precedence set at previous French Dips.

E. One French Dip Chair must be present at all times during all the WURHA business meetings and during the meetings at the WURHA annual conference.

F. Shall facilitate a Directorship conference site visit at least once before the Spring Semi-Annual Business Meeting.

G. Shall continue to serve at this capacity until the BLT following his/her school’s hosting of French dip, as to not leave a vacancy on the WURHA Directorship.  If the French Dip Chair is elected WCC from his or her host school. He or she may serve in both role simultaneously from NACURH until the close of BLT when the Chair role will be turned over to new chair.  If the French dip chair graduates or discontinues his or her education at the host school, the host school shall appoint a new “acting chair” to serve until the close of BLT.

H. Shall provide a spring semi-annual business meeting wrap-up report at the BLT Fall Semi-Annual Business Meeting.

Section Nine
WURHA Webmaster

A.
The WURHA Webmaster shall be in attendance at all WURHA business meetings

B. The WURHA Webmaster shall be responsible for al correspondence with WURHA.

C. The WURHA Webmaster shall be responsible for maintaining and updating the WURHA website.

D. The WURHA Webmaster shall be the list-owner of the WURHA WCC listserv.

E. The WURHA Webmaster shall carry out such directives as assigned by the President.

F. The WURHA Webmaster shall provide for both oral and written forms of transition for the incoming WURHA Webmaster including transfer of files.

Article II – WCC Responsibilities

Section One
In addition to specific duties assigned by their respective school, each WCC:

A. Shall submit a monthly report to all members of the Directorship and WCC by the 15th of every month via the WURHA Listserv.

B. Shall assure that membership dues for their institution are paid by the deadlines.

C. Shall make all pre-conference materials, arrangements, and communications for their campus.

D. Shall give reports to their residence housing organizations.

E. Shall provide a transition period for their school’s new WCC.

F. Shall attend all WURHA business meetings.  In the event that CC’s are unable to attend a WURHA business meeting, the CC shall be responsible for providing a proxy form their prospective school.

G. Shall keep an updated file containing WURHA information.

H. Shall be responsible for thoroughly reading all bids and legislation as they become available for all WURHA business meetings.

I. Shall actively support the WURHA philanthropy efforts.

Article III – Host Organization Responsibilities

Section One
The Host Organization and the conference chair(s) jointly:

A. The Conference Chair(s) will be determined by the host school upon the completion of the annual WURHA conference who will serve on the WURHA Directorship.

B. The host school(s) shall be responsible for selecting and presenting the following conference awards: Most 

Spirited Delegation, Top Ten Programs, Best Large/Small School Display, Best Large/Small School Banner.

C. The host school(s) shall present at the Bringing Leaders Together Conference a final conference bid, including final conference dates.  The final WURHA conference cost will be finalized by the WURHA Conference Staff subject to approval by the WURHA Board of Directors at a separate meeting at BLT.

D. A conference summary report shall be presented to each NCC/WCC, and WURHA Board of Directors no later than the NACURH immediately following the hosted conference.

E. Physically and mentally challenged, hearing impaired, and visually impaired students shall be housed on accessible floors at all WURHA conferences.  If, however, the host school(s) do not have the facilities, the host school(s) will work together with the student to fully accommodate his or her needs.

F. Each individual attending a WURHA conference will be required to read and sign an alcohol and drug free disclaimer prior to officially being recognized as a delegate to any WURHA conference.

G. Shall send pre-conference mailings to all member and non-member schools.

H. Shall host the annual conference during the months of February or March.

I. Shall implement conference surcharges and budgeting as stated in the Conference Finance Section of these Bylaws.

J. The host school(s), for the purpose of setting a delegate price, shall not exceed 300 delegates.  The host school must have a delegate cost for 300 delegates reflected in the Conference Bid Budget and Finalized Budget.  The 300 delegate cost shall be called the “Break Even Point” of the conference.  This is where, if the conference had exactly 300 delegates, then WURHA would not lose money nor would it make money.  In the event that there are more than 300 delegates at the WURHA conference, the conference staff must turn the conference excess over to the WURHA Directorship by NACURH immediately following the conference.  This break even point is based on ¾ estimate capacity of the WURHA conference.  

Article IV – Finances

Section One
Conference Finances

A. A five (5) dollar surcharge to all registration fees shall be added, to be handed over to WURHA.

B. The host school will absorb in their budget the conference fees for the WURHA Directorship.

C. Five (5) dollars will be added to the conference expenses for each person from a non-member school.

D. The host school has the option of assessing a registration late fee of no more than five (5) dollars per delegate, with a maximum of twenty-five (25) dollars per school.

E. The host school will absorb in their budget the conference fees for a maximum of five (5) conference guests as decided upon by the Directorship.

Section Two
WURHA Finances

A. The proposed budget shall be brought before the assembly for discussion at the fall semi-annual business meeting, and must be approved by a 2/3 vote.

B. Yearly dues for WURHA will be forty (40) dollars for all four year degree institutions, thirty (30) dollars for all two year degree institutions, and fifteen (15) dollars for all Associate member schools.  The Associate membership does not include voting rights.  If a school shows efforts to raise funds, yet experiences difficulty raising these funds, it is at the discretion of the WURHA Directorship to prorate the affiliation fees and delegation cap.  All guidelines by the Directorship in deciding whether a school will receive prorated membership fees will be based on precedence.  To apply for prorated fees, members shall apply by December 1st for the following fiscal year to the WURHA President.  

C. Any expenditure not included in the approved budget exceeding twenty-five (25) dollars shall require a majority vote of the Assembly.

D. In the event that WURHA should disband, the balance of the WURHA finances shall be held in confidence with the last WURHA Advisor and the last conference advisor.  They shall hold the money until the organization is re-established or two years has passed.  In the event that two years passes, the advisors shall distribute the money evenly among the last group of member schools in good standing with WURHA.

E. The conference surcharge shall be distributed as follows:

1) Three (3) dollars to be put into the WURHA budget.

2) One (1) dollar to be put into an emergency fund to be allocated by the assembly by majority vote.  This fund shall not fall below one hundred (100) dollars in one fiscal year.

3) One (1) dollar to be put into the conference fund to be used by the host school at their discretion.  This money shall not be included in the proposed budget as monies available for general use.  The conference chair(s) and conference advisor shall get approval to use this money by the WURHA Directorship prior to use.  Any of the allotted money not used shall revert back to the WURHA budget.

Article V – Annual Leadership Conference Bid Guidelines

Section One
Only WURHA member schools may submit bids.

Section Two 
Letter(s) of support are required from the Director of Residence Housing, Dean of Student Affairs, 

Conference Advisor(s), Conference Chairperson(s), and the Residence Housing Executive Board.

A. No letters of support are to be included from WCCs, other than the school’s own WCC, or the WURHA Directorship.

Section Three
The bid shall include, but not limited to, campus information including size, location, student population, and 

special or unique aspects/background of the city.

Section Four
Conference Specific Information (consideration should be given for handicapped accessibility)

A. Proposed conference date(s), including alternatives and deadlines (registration and programming).

B. Theme development and conference outline.

C. Facilities, including meeting rooms for WCC business meetings, NRHH business meetings, programs, dining rooms, menus, and delegation housing policies.

D. Entertainment and recreation both on and off campus and in the city, available for delegates use, as well as a National Residence Hall Honorary (NRHH) and advisor social.

E. Optional transportation available to and from all conference events.

Section Five
Proposed budget information, broken down into food, housing, registration cost, entertainment, programs, 

and miscellaneous, as well as any required surcharge and fee waivers.

Section Six
Procedure for Conference Bid Presentation

A. Presentations will be given in alphabetical order by school name.

B. Oral presentations by the bid presentation team will last ten (10) minutes followed by five (5) minutes of question and answer.

C. Question and answer will be followed by five (5) minutes of pro/con without any presentation teams present.

D. Five (5) minutes of discussion without the presentation teams present after the last bid has been presented.

E. WCCs of bidding schools may be present during the bidding process, but will not be given speaking rights during their respective schools’ question and answer and pro/con sessions.

F. Members of the presentation teams may not be present during other schools’ bidding process, including WCCs that are a part of the presentation team.

Section Seven
The bid should be no more than twenty (20) pages, not including letters of support and appendix, with a page 

defined as a side with print.  Covers and title pages are not included in the bid page count, but dividers are 

included.  All bids shall contain page numbers.

Section Eight
The selection of the annual conference business meeting site shall be selected by a simple majority of the voting members of the voting assembly.

Article VI – French Dip Conference Bid Guidelines

Section One
Only WURHA member schools may submit bids at the BLT Combo.  
Section Two
Letter(s) of support are required from the Director or Residence Living, Vice Chancellor for Student Affairs (or equivalent), Conference Advisor(s), Conference Chairperson(s), and letters from any other person(s) the conference staff feels the necessity to include.

A. No letters of support are to be included from WCC, other than the school’s own WCC, or the WURHA Directorship.

Section Three
Conference Specific Information (consideration should be given to accessibility for persons with disabilities).

A.
Proposed conference dates (alternate conference dates and deadlines for registration and programming are                               

                             optional).

B.
Description of facilities, including business-meeting room, housing for the conference attendees, dining          

                           
area(s), and menus for the meals.

C.
Entertainment activities that conference attendees can take part in through the duration of the conference. 

D. 
Transportation available to shuttle conference attendees to and from all conference events (if applicable).        

Section Four
Proposed budget information, detailing food, housing, entertainment, miscellaneous, and total cost of 

registration for both WCC’s and advisors.

Section Five
Procedure for Conference Bid Presentation

A. Presentations will be given in alphabetical order by school name.

B. Oral presentations by the bid presentation team will last ten (10) minutes, followed by five (5) minutes of 

question and answer.

C. Question and answer will be followed by five (5) minutes of pro/con without any presentation teams present. 

D.
Five (5) minutes of pro/con will be followed by five (5) minutes of discussion without the presentation teams 

present after the last bid has been presented.

E.
CCs of bidding schools may be present during the bidding process, but will not be given speaking rights 

during their respective schools’ question and answer and pro/con sessions.

F. Members of the presentation teams may not be present during other schools bidding process, including 

WCC’s that are a part of the presentation team.

Section Six
The bid should be no more than fifteen (15) pages, not including letters of support and appendix, with a  page 

defined as a side with print.  Covers and title pages are not included in the bid page count, but dividers are 

included.  All bids shall contain page numbers. 

Section Seven
The selection of the French Dip business meeting shall be selected by  a simple majority of the voting members of the assembly in attendance.

Article VII – Conferences

Section One
WURHA shall hold a semi-annual meeting (BLT Combo) to be held in the fall, a semi-annual business 

meeting/transitional conference (French Dip) to be held in the spring, and an annual conference for all member and any non-member schools to be held in the spring.

Article VIII – Elected Office Bid Guidelines

              Section One       
The candidates who bid for President, Vice-President, or WURHA Webmaster shall submit a letter of intent, to the president, postmarked/date marked 14 days (two weeks) prior to the start of the conference or meeting where the bid will be presented. 

A. Name, school, address(es), phone number(s), year in school, and respective position(s) held.

B. Letters of recommendation from the following:  the residence housing organization advisor, a Resident Assistant (or equivalent), and the Director of Residence Life and Housing.

C. Proposed operation budget showing expenditures and sources of resource must be verified in a letter of support.  (Outside support is not mandatory, WURHA may provide support)

D. Reasons for interest in the specific WURHA office.

E. A list of individual strengths and weaknesses as well as qualities that would benefit this particular position.

F. A list of experiences related to the position.

G. Individual and group goals.

H. No letters of support are to be included from WCCs, other than the school’s own WCC, or the WURHA Directorship.

I. An official letter stating good academic standing from the respective school.

J. WURHA President, Vice-President, and Webmaster shall be elected by a simple majority of the voting members of the assembly in attendance.

K. The bid shall be no more than six (6) pages, not including letters of support and appendix, with a page defined as a side with print.  Covers and title page are not included in the bid page count, but dividers are included.  All bids shall contain page numbers.

Section Two
Each candidate submitting a bid for the Advisor position shall present their bid at the French Dip conference.

A. A list of experiences related to the position.

B. Reason of interest in position and organization.

C. Name, school, address(es), phone number(s), and respective position(s) held on campus.

D. Letter of recommendation from the Directors of Residence Life and/or Housing.

E. A list of individual strengths and weaknesses as well as qualities that would benefit this particular position.

F. The WURHA Advisor shall be elected by a simple majority of the voting members of the assembly in attendance.

Article IX – Annual Award Selection Criteria

The following criteria will be used in selecting the recipients for the annual awards, which runs from WURHA Conference to WURHA Conference.  All guidelines in WURHA Constitution and Bylaws should be following for consideration.

Section One
Procedure for School of the Year and Program of the Year Bid Presentations

A. Presentations will be given in order by school name as selected out of a hat by the President.

B. Oral presentation will last ten (10) minutes followed by five (5) minutes of question and answer, a five (5) minute pro/con session, and five (5) minutes of discussion.

C. WCCs of bidding schools may be present during the bidding process, but will not be given speaking rights during their respective school’s question and answer and pro/con sessions.

D. Members of the presentation teams may not be present during other school’s bidding processes, including WCCs that are a part of the presentation team.

E. School of the Year and Program of the Year shall be decided by a simple majority of the voting members of the assembly in attendance. 

F. Delegation advisors may be members of bid teams, but may only speak during the question and answer period.

Section Two
School of the Year:  Small and Large

Small school is defined as having 2500 or less residents living in housing recognized by respective school’s Residence Life and Housing Office.

Large school is defined as having 2501 or more residents living in housing recognized by the respective school’s Residence Life and Housing Office.

A. A letter of intent must be postmarked/datemarked to the WURHA Directorship 14 days (two weeks) prior to the starting date of the annual conference.

B. School of the Year Bid, presented at the annual conference, shall include:

1) How resident needs were met.

2) Types of programs or activities sponsored, or co-sponsored, by the Resident Housing Organization.

3) Efforts made to voice resident’s concerns on campus and within the state.

4) Efforts made to establish relationships with other schools in WURHA.

5) Leadership development on campus.

6) Efforts made to accept new challenges.

7) Display of unity and enthusiasm.

8) Efforts made to establish relations with other individuals and/or organizations, including Residence Life and Housing.

9) Letters of support from, but not limited to:  Chancellor/President, Director of Residence Life and Housing, Residence Housing Organization Executive Board and Advisor.

10) No letters of support are to be included from WCCs, other than the school’s own WCC, or the WURHA Directorship.

11) The bid shall be no more than twenty-five (25) pages, not including letters of support and appendix, with a page defined as a side with print.  Covers and title page are not included in the bid page count, but dividers are included.  The appendix shall be no more than twenty (20) pages.  All bids shall contain page numbers.

Section Three
Program of the Year

A. A Program is defined as an event or activity that is sponsored, or co-sponsored, by the Residence Housing Organization.

B. A letter of intent must be postmarked/datemarked to the WURHA Directorship 14 days (two weeks) prior to the starting date of the annual conference.

C. The Bid, to be presented at the annual conference, shall include:

1) Type of program.

2) How program met resident’s needs.

3) How successfully the goals of the program were met.

4) Unique aspects of the program.

5) How effectively resources were used.

6) Level of student input and involvement.

7) How well the program can be implemented at other schools.

8) Presentation method.

9) Finances/Budget Report – how it was financed and what the money went towards.

10) Letter of support from the Residence Housing Organization.

11) No letters of support are to be included from WCCs, other than the school’s own WCC, or the WURHA Directorship.

12) The bids should be no more than eighteen (18) pages, not including letters of support and appendix, with a page defined as a side with print.  Covers and title pages are not included in the bid page count, but dividers are included.  All bids shall contain page numbers.

Section Four
WCC of the Year

A. To be selected by the WURHA Directorship using the following criteria:

1) Fulfilling all duties as listed in these Bylaws.

2) Promotion of WURHA within local organization.

3) Efforts made above and beyond the normal duties.

4) Establishing relations with member and non-member schools.

5) A letter should be received from the WCC’s current school advisor telling what the WCC has done for the past year (encompassing WURHA Conference to WURHA Conference).

B. Schools interested in bidding for this award should send a copy of their bid to each member of the WURHA Directorship postmarked/datemarked 7 days (one week) prior to the starting date of the annual conference.

Section Five
Thomas Harris Advisor of the Year Award

A. To be selected by the WURHA Directorship using the following criteria:

1) Must be a member of the housing profession at a WURHA member school in good standing.

2) The nominee must have served at least one (1) year as an advisor prior to their residence housing organization.

3) Efforts made above and beyond the normal duties.

4) The nominee must receive letters of support from both students and housing professionals.

5) The WURHA Advisor is not eligible for this award.

B. Schools interested in bidding for this award should send a copy of their bid to each member of the WURHA Directorship postmarked 7 days (one week) prior to the starting date of the annual conference.

Section Six
Student of the Year

A. To be selected by the WURHA Directorship using the following criteria:

1) Recipient must be a full-time student in good academic standing with their respective school and a student at a WURHA member school in good standing.  Proof of academic status must be demonstrated by a campus official, including either advisors, registrar, etc.


2) Recipient demonstrates strong leadership and involvement potential, through organizations on their campus, and/or organizations on state, regional, and national levels.

3) The recipient must demonstrate a high level of academic scholarship, strengths, and abilities.

4) Recipient promotes and shows efforts to improve the student’s campus, Residence Housing Organization, and/or WURHA, and to enhance leadership development to self and to others.

5) Recipient demonstrates the achievement of personal, group, and organizational goals.

6) Student of the Year recipient cannot receive this award as an active WCC or as a member of the WURHA Directorship.

B. The bid shall include:

1) Bid must contain the name of the student, their school’s name, and the respective leadership positions they have held.

2) A listing of the student’s involvement on their campus as well as any other involvement on a state, regional, or national level.

3) Letters of support to include at least one (1) of the student’s Residence Housing Organization Advisor, an advisor from any organization in which the student is currently involved with, a Housing Director, or a Resident Assistant (or equivalent).

4) The nominee should submit a letter containing reasons why the student should be chosen as the Student of the Year.

5) Any of the student’s involvement included in the bid shall have had to occur between WURHA Conference to WURHA Conference.

C. Schools interested in bidding for this award should send a copy of their bid to each member of the WURHA Directorship postmarked/datemarked 7 days (one week) prior to the starting date of the annual conference.

Section Seven
WURHA S.T.A.R. (Service-Tenacity-Attitude-Reliability)

A. To be given out by the WURHA President

1) The pin shall be awarded to individuals who have provided outstanding service, tenacity, attitude, and reliability to the WURHA organization.

2) A maximum of ten (10) pins can be given out in one (1) year.

Section Eight
Two Year Service Award

A. To be selected by the WURHA President.

1) Applicant must be a student at a WURHA member school in good standing to be eligible.

2) Applicant must be a student in good standing at their respective school.

3) Applicant must have been active in their campus residence life for at least two (2) years.  This need not be consecutive years, but two (2) years total.  It may also be at different institutions if all other criteria is met.

4) Applicant must have attended at least two (2) WURHA conferences.  These need not be consecutive, but two years total.

5) A representative of the recipient’s school may receive the award if the recipient is not at the conference.

6) This award will be given out at the annual WURHA Conference.

Section Nine
Four Year Leadership Award

A.
To be selected by the WURHA President.

1) Applicant must be a student at a WURHA member school in good standing.

2) Applicant must be a student in good standing at their respective school.

3) Applicant must have been active in their campus residence life for at least four years.  This need not be consecutive years, but four years in total.  The applicant must also live on campus for two consecutive years.  It may also be at different institutions if all other criteria is met.

4) Applicant must have attended at least two (2) WURHA conferences.  These need not be consecutive, but two (2) in total.

5) A representative of the recipient’s school may receive the award if the recipient is not at the conference.

6) This award will be given out at the annual WURHA Conference.

Section Ten
Association of Alumni and Friends of WURHA (AAFW)

A. 
To be selected by the WURHA Parliamentarian

1) Applicant must be a past or present student or faculty member at a WURHA member school.

2) The award will be given to individuals who have dedicated themselves in service to a WURHA member institution or to the organization of WURHA itself.

3) Applicant must be nominated by their current or former WURHA member school or by the WURHA organization.

a. A complete nomination form shall be with the nomination.  The Parliamentarian will provide the form.

b. A typed, 100 word or less, document should be provided by the nominating school, stating the nominees contributions to their host school(s) and/or to the WURHA organization.

c. The Parliamentarian will set the due date for the completed nomination.

4) A representative of the recipient’s host school may receive the award if the recipient is not at the conference.

5) This award will be given out at the annual WURHA conference.

6) The WURHA Parliamentarian will keep a running record of the award recipients. 

Section Eleven
NRHH Outstanding Chapter of the Year

A.  The NRHH Outstanding Chapter of the Year is the highest honor a NRHH Chapter can obtain from the state.  This award recognizes outstanding achievements of a chapter and their efforts to recognize contributions made by residence hall leaders.

B.  One nomination per school is allowed.  The chapter must be in good standing with the NRHH national Office.

C.  Only year specific information will be considered; in other words, bid content must reflect accomplishment from 12:00 PM of the Saturday of the previous years WURHA Conference to 12:00 PM the Saturday of the current years WURHA Conference.

D.  Bids will be no longer than 15 pages (10-12 point type) with a  page defined as a side with print (this includes appendices, text, and dividers); front cover and a page containing a statement and signatures of support are not included.  All bids shall contain page numbers.  Bids over the page limit will not be considered.

E.  Recipient will be selected during the WURHA Conference by the NRHH representative from each chapter in good standing.  A five (5) minute, extendable, question and answer period will be conducted with a representative from bidding school present to answer questions from the NRHH assembly.  Following the question and answe3r period, there will be a pro/con session on each bid and then discussion on all bids together.

F.  The recipient will receive an engraved plaque at the WURHA Conference banquet.

G.  The Wisconsin Regional Communications Coordinators will announce the deadlines of letters of intent and/or bids along with numbers of copies to be made.  Questions about this award should be directed to the Wisconsin Regional Communications Coordinator.


H.  Suggested Criteria:

1. Goals and objectives of the chapter and how these were implemented.

2. Chapter activities and an assessment of their outcome.

3. Communication and support on the three levels: local, regional, and national.

4. A statement of support with signatures from the following individuals: the Director of Housing, the NRHH advisor, Chapter President, RHA President and/or NRHH membership.  These should not be individual letters of support.

Section Twelve
NRHH Building Block of the Year Award

A.  This award is designed to honor the NRHH Chapter displaying tremendous effort and improvement from the previous year.

B.  One nomination per school is allowed.  The chapter must be in good standing with the NRHH National Office.

C. Bids will be no longer than 15 pages (10-12 point type) with a page defined as a side with print (this includes appendices, text, and dividers); front cover and a page containing a statement and signatures of support are not included.  All bids shall contain page numbers.  Bids over the page limit will not be considered.

D. Recipient will be selected during the WURHA Conference by the NRHH representative from each chapter in good standing.  A five (5) minute, extendable question and answer period will be conducted with a representative from bidding school present to answer questions from the NRHH assembly.  Following the question and answer period, there will be a pro/con session on each bid and then discussion on all bids together.

E. The recipient will receive an engraved plaque at the WURHA Conference banquet.

F.  The Wisconsin Regional Communications Coordinators will announce the deadlines of letters of intent and/or bids along with numbers of copies to be made.  Questions about this award should be directed to the Wisconsin Regional Communications Coordinator.

G.  Suggested Criteria

1. Goals and Objectives

a. What were your goals and objectives?

b. How ere those goals achieved and what else was accomplished?

c. How did these goals differ from previous years?

d. Other new events the chapter undertook.

2. Recognition

a. What types of recognition does your chapter engage in?

b. What new ways have you implemented to recognize people?

3. OTMs




a.  Number of OTMs submitted at the campus level.

b. Is this an improvement from the previous year?.

c. List all national and regional OTM winners

d. Please state months you have submitted OTMs

4. Communication

a. How were lines of communication further developed and strengthened on the local, regional and national levels?

b. What new ways of communicating where implemented?

5. Support

a. What new ways have you supported NRHH on the local, regional, and national levels?

b. Were the ideas originally from your chapter?

c. How has membership support grown?

6. RHA Interaction

a. Fundraising

b. Programming

c. Process of communication

7. Conference Attendance

a. List conferences NRHH members have attended.

b. List any programs presented by NRHH members at conferences.

c. Is this an improvement from last year?


8. Programming and Leadership Experience

a. What annual opportunities are there for empowering leadership?

b. What new opportunities have become available for advancing leadership?

9. A one page statement with signatures from the following:

a. Chapter President

b. Chapter Advisor

c. RHA President

d. Director of Housing


Article X – WURHA Philanthropy

Section One
WURHA will raise and donate money to a pre-determined non-profit organization located in the state of 

Wisconsin.

Section Two
The WURHA Assembly will:

A. Select or reaffirm a non-profit organization, which benefits the state of Wisconsin, at every semi-annual business meeting.

B. Designate of method of fundraising.

Section Three
The Vice-President will be responsible for:

A. Providing contact information for the philanthropy.

B. Promoting the philanthropy.

C. Keep records of money donated to the philanthropy as well as which member schools contributed to the money.

D. Report the total amount donated to date at each business meeting.

Article XI – Environmental Guidelines

Section One 
Paperwork

A. All bids, reports, and conference materials for the WURHA Conference shall be on recycled paper, using both sides of the said paper.  The cover shall be a maximum of eighty (80) pound paper.  Materials shall be bound with staples, paper clips, binding tape, or any other recyclable binding.

B. Program presenters may hang one (1) sign per posting area on 8 ½ ” x 11” recyclable paper as allowed by the conference hosting school.

C. Schools promoting their school spirit are permitted to hang one banner to compensate for not hanging posters as allowed by the conference host school.

D. WURHA strong encourages that when putting the materials together that manila folders are hole punched and metal rings are used to hold the material together.  This will allow for the paper to be recycled and the rings and folders to be reused.

E. WURHA strong encourages reducing print size on all paper used in order to cut down on overall use of paper.

Article XII - Commitment to Diversity

The Wisconsin United Residence Hall Association is a student run organization whose purpose is to provide communication, education, and leadership development opportunities in the residence hall systems across the state and around the country.  Students that compromise the membership of our organization are of different abilities, ages, ethnicity’s, gender, and personal beliefs, political affiliations, races, religions, and sexual orientations.  As such, WURHA is a truly representative body of a multicultural population and is committed to promoting an atmosphere conducive to respecting individual differences and lifestyles.  We accept the responsibility to act aggressively and proactively toward education of our membership.  We strongly encourage schools to build conference delegations that are representative and inclusive of the diversity of the people of the individual residence halls.  Ultimately, we strive for a respect and understanding of diversity.

Article XIII – Amendments

Section One
All amendments and revisions shall be submitted to the WURHA President one (1) week prior to the state of 

the business meeting, and given to the WCCs prior to the beginning of that business meeting.

Section Two
Amendments and revisions to the bylaws shall be approved by a two-thirds (2/3) vote of the members of the 

assembly in attendance at a regular business meeting.

Section Three
Dates of all changes to the bylaws shall be recorded following the last article of the bylaws.
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